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How to Deploy a Blackboard Test  

Once you have created a test or imported it into Blackboard, it may be necessary to deploy it into 

a content area such as the Learning Activities folder in Course Content. 

Note: If the test was imported through the Respondus Test Generating Software it may have 

already been deployed into a specific area which would have been chosen during the publishing 

stage. Also if you copy a course from another course, your test should copy over, please look in 

Test, Surveys, and Pools to make sure that the test has not already been deployed. 

How to deploy a test into the Course Content 

1. Log into the course which has the test. 

2. Click on Course Content in the left pane.  

3. Navigate to the Module which needs the test. 

4. Click on Learning Activities to open the folder. 

5. Hover the mouse over Assessments and then click on Test.  

6. Click on the test name in the Add an Existing 

Test section. 

7. Click the Submit button. The Test Options 

window should appear. 

8. Scroll through the options and set your 

requirements.  

a. Make sure you select yes to Make the 

link available. 

b. Check Multiple Attempts if you are 

allowing more than one attempt. Set the number of attempts and the Score 

attempts using 

c. Check the Set Timer, type in how much time they are allowed for the test and 

Click the On button for the Auto-Submit. Recommended time is 1 minute per 

multiple choice question.  

d. Check the Display After checkbox and select the date and time. 

e. Check the Display Until checkbox and select the date and time. 

f. Check the Due Date check box and select the date and time. If due dates are 

added they show up on the Student’s calendar and they are also sent reminders. It 

is not recommended to check the box for “Do not allow students to start the Test 

if the due date has passed”.  This will interfere with the test availability 

exceptions.  
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g. Choose the Show Test Results options. If you want the students to only see their 

score, use the settings shown in the image below. 

 
h. Choose the Test Presentation options. To reduce cheating it is recommended to 

use the One at a Time and Randomize Questions. 

9. Click the Submit button when done. You should now be in your Learning Activities 

folder when your test has been deployed. It’s important to turn on statistic tracking. 

10. Click on the drop down arrow of the deployed test and 

select Statistics Tracking (On/Off). 

11. Select the On button and then click the Submit button. 

 

 

 

 

NOTE: It is NOT recommended to use Force Completion as students will not be able to get back 

to complete the test if they run into a technical issue which kicks them out of the exam. 

 

 

 

 

 

 

 

Warning 

Google Chrome was used to create these instructions. If you are using a different browser, the 

instructions may differ. Please do not use Internet Explorer for Blackboard. 


